YactHoe oOpa3oBaTeibHOE yUpe:KIeHue Boiciero oopazopanus ""Kypckuii HHCTHTYT
MeHeIKMEHTa, JKOHOMHUKH U On3Heca"

YTBEPXIAIO

[IpopexTop mo yuebHoit paboTe

H.A.EcskoBa

31 aBrycra 2023 r.

JIOKyMeHTAaIlHOHHOe ofecneyeHne PUInYecKoii
eI TeJIbHOCTH

paboyas mporpaMma JUCHUIIMHBI (MOTYJIs)

3akperuieHa 3a kadeapoit

VueOHbIit r1aH

Keanmuduxanus
dopma 00ydeHuUs

OO0wiast Tpy10eMKOCTb

Kadeapa ynpasJiieHust u cBsi3eii ¢ 0011eCTBEHHOCTbIO

40.03.01 FOpucnpynenmnus

IIpoduns "T'paskaanckoe U MpeaIpUHUMATEIHCKOE PaBo”

0pHCT

OYHas

33ET

YacoB 10 y4eOHOMY IIIaHy

B TOM 4HCJIC!:

AYJAUTOPHBIC 3aHATHA

CaMOCTOATECIIbHAA pa60Ta

Dopma 00yueHHs

OO611ast Tpy10eMKOCTh

OYHO-3a04YHas

YacoB 10 y4eOHOMY IIIaHy

B TOM YHCJIC:

ayJUTOPHBIC 3aHATUS

caMocTosTeNbHas paboTa

4acoB Ha KOHTPOJIb

Dopma 00yueHHs

O01mast TpyA0eMKOCTh

YacoB 1o y4yeOHOMY IUIaHy
B TOM YHCJIC:

ayJIUTOPHBIE 3aHATUS
caMocTosTebHast paboTa

JacoB Ha KOHTPOJIb

33ET
3204Has
33ET
108
12,3
92
3,7

108

36,3
71,7

108

14,3
89,7

BI/I,I[LI KOHTPOJIA B CEMECTpax:

3a4eThl 5

BI/I,I[LI KOHTpPOJIA B CEMECTpax:

3a4eThl 5

Buner konTpons Ha Kypcax:

3a4eThl 3



Pacnpene.rle}me YacoB JUCHMIIJIMHBI 110 ceMecTpaM

Cemectp
(<Kypc>.<Cemectp | 5(3.1)
Ha Kypee>) Hroro
Henens 18 3/6
Bup 3anstuii vl |pi| vi PII

Jlexumn 18 18
IMpakTuyeckue 18 18
KonTakTHas pabota 0,3 0,3
Ha aTTeCTaInio
Uroro ayn. 36,3 36,3
KonrakrHast pabora 36,3 36,3
Cawm. pabora 71,7 71,7
Hroro 108 108

Pacnpene.ﬂeﬂne YacoB JUCHMILVIMHBI 110 ceMeCcTpaM

Cemectp
(<Kypc>.<Cemectp | 5(3.1)
Ha Kypce>) Uroro
Henens 155/6
Bun 3anaruit v |po| v PIl

Jlexuun 6
TIpakTuyeckue 8
Konrakrnas padora |0,3 0,3
Ha aTTeCTalUio
Hroro ayn. 14,3 14,3
KonrakrHas pabora |14,3 14,3
Cawm. pabora 89,7 89,7
Yacsl Ha KOHTPOJIb 4 4
Htoro 108 108

Pacnpenesnenue yacoB quc

HMIUIMHBI 0 KypcaM

Kypc 3
Hroro
Bup 3ausaruii yn | po
Jlexumu 4
IIpakTnueckue 8 8
KonTaktHas pabora 0,3 0,3
Ha aTTECTaINIo
Hroro ayn. 12,3 12,3
KonTaktHas pabora 12,3 12,3
Cawm. pabora 92 92
Yacel Ha KOHTPOJIb 3,7 3,7
Uroro 108 108




TIporpammy cocraBuii(u):

Cmapwuii npenooasamens Jlesuwuna Jlroomuna Cepeeesna

Peuensenr(sl):
Hauanpnuk otaena nadopmamu u
obmecTBeHHBIX cBsizeir Y MBI Poccun
no Kypckoli 001acTH, TONKOBHHK BHYTPEHHEH
ciryx0b1 Kamenesa JIunust bopucosna

Pabouas nporpaMmMa JUCHUIIINHBI

JlokyMeHTaluoHHOe o0ecnieyeHHe IOPHIUYECKON JesATeJbHOCTH

paspaborana B coorBercTBUU ¢ PI'OC BO:

denepanbHbIA TOCYAaPCTBCHHBIN 00pa30BaTebHbIN CTAHAAPT BBICIIEr0 00pa30BaHus - GaKkalaBpHAaT 110 HAIPABICHUIO OATOTOBKH
40.03.01 FOpucnpynennus (npukaz Muno6prayku Poccun ot 13.08.2020 r. Ne 1011)

COCTaBJICHA HA OCHOBAHUHU y‘IGGHOI‘O IJ1aHa:

40.03.01 FOpucnpy nenmms
IIpoduns "T'parkaaHckoe U MpeaIpHHUMATEIbCKOE MPaBo”

YTBEPXKJIEHHOI0 yu€HbIM coBeTOM By3a oT 31.08.2023 npoToxosn Ne 1.

Pa6ouas nporpamma oJ00peHa Ha 3acelaHuH Kadeapsl

Kadenpa ynpasJienusi 1 cBsi3ei ¢ 00IIeCTBEHHOCTBIO

IIporokoi ot 30 aBrycra 2023 1. Neo 1
Cpoxk neiictus nporpammsl: 2023-2027  yu.T.
3aB. kadpenpoit EcbxoBa Haranbs AnaronbeBHa



1. LIEJIM OCBOEHMSI JUCIUILIAHBI (MOIY.JIST)

PACKpPBITh TEOPETHYECKUE ACTICKTHI U MMPAKTHYECKYIO CTOPOHY MPABWJI COCTaBICHUS U 0(OPMIIEHHS JOKYMEHTOB, CO37IaBaEMBIX B
IIpoliecce MPUHATHS U pealli3aliy YIIPaBICHYECKUX PEIICHNH, a TAK)Ke OpraHu3aliy padoThl C JOKYMEHTaMH Ha MPEINPHUATUAIX,
YUpeXISHUSIX, OPraHu3alusIX C [eJbI0 TIOATOTOBKH 0akanaBpa B 00JIaCTH IOPHCIPYICHINH.

2. MECTO JUCHUILJIUHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBbI

Huxon (pazgen) OIL: |E1 .0

2.1|Tpe6oBaHns K NMpeIBAPHTEILHOI MOATOTOBKE 00yYAIOIIEr0Cs:

2.1.1| TpynoBoe npaBo

2.1.2|YronoBHslit mporecc

2.1.3| AIMHHHCTPATHBHOE TIPABO

2.1.4|n¢opmanyionHast 6e30macHOCTE

2.1.5|HanoroBoe npago

2.1.6|HbOopMalIlnOHHBIC TEXHOJIOTHH B FOPUIMYECKON NESATEIBHOCTH

2.1.7|TIpaBo coruaapbHOTO 00eCTIeYCHUS

2.2| AncuumimHbl (MO1YyJIH) U NPAKTUKH, VISl KOTOPBIX 0CBOEHHE JAHHOM THCHMILIHHBI (MOYJIs1) HEOOXOIUMO KaK
npeauIecTByOIee:

2.2.1|I'paxganckuii mpouecc

2.2.2|3emenbHOE MTpaBO

2.2.3| ApOuTpakHbIi TpoLIECcC

2.2.4|VcrionHUTENEHOE TIPOU3BOJICTBO

2.2.5|3amura npas noTpeduTenei

2.2.6{VckoBoOe IPOU3BOICTBO

2.2.7|IIpou3BojcTBEHHAs IPAKTUKa

2.2.8|TIpenauruioMHas IpakTHKa

2.2.9|TocynapcTBeHHAsI UTOTOBAs aTTECTAIHS

3. KOMIIETEHL{M OBYYAIOIIETOCSl, ©OPMUPYEMBIE B PE3YJIbTATE OCBOEHMS JUCLIATITAHBI
(MOZYJIST)

OIIK-6.1: Ucnosib3yeT MOHATHS M BUbI IOPUIMYECKUX JOKYMEHTOB KAaK 00beKTOB I0PUINYECKOil TEXHUKH B
NMPaBONPUMEHHUTEIbHON U YIKCNEPTHO-KOHCYJILTAIIMOHHOI 1eSITeIbHOCTH

3HaTh: TOHATHA U BUIBI OPUANYCCKUX JOKYMEHTOB

YMeTb:UC0JIb30BaTh IOPUANICCKUEC JOKYMEHTBI KaK 00BEKTBI IOpHZ[PI‘IeCKOﬁ TEXHUKH

Buagers:HaBbIKaMM IPUMEHEHUS IOPUINUECKUX JOKYMEHTOB B IPAaBOIPUMEHUTENBHON U SKCIIEPTHO-KOHCY/IBTAl[MOHHOM
JEATEAbHOCTH

OIIK-6.2: OcymecTBisieT MOATOTOBKY MPOEKTOB HOPMATHBHBIX MPABOBHIX AKTOB H MHBIX IOPUAHYECKUX TOKYMEHTOB

3HaTh: METOAbI COCTABJICHHUA HOPMATHUBHO — IMAPOBBIX AKTOB U APYTUX IHOPUIUYCCKUX TOKYMEHTOB

YMeTb:ydacTBOBaTh B pa3paboTKe I0PUANIECKON JOKYMEHTAUH

BHa}IeTL:HaBbIKaMI/I IOATOTOBKU IMPOCKTOB HOPMATUBHBIX IPABOBBIX aKTOB U MHBIX IOPUANICCKUX JOKYMCHTOB

OIIK-8.2: OOpabarbiBaeT W CHCTEMaTH3HPYeT IOPUANYECKH 3HA4YMMYI0 HH(popManuio, npuMeHnsss HHPOPMALHMOHHbIE
TEeXHOJI0THH, B COOTBETCTBUH C NOCTABJICHHBIMH NPO¢ecCHOHANILHBIMH 321a4aMH

3HaTh: METOBI pabOTHI C 0a3aMU TAHHBIX

YMerb: 00pabaThIBaTh U CUCTEMATH3UPOBATH FOPHIUUECKH 3HAYMMYHO HHPOPMAIHIO B COOTBETCTBUH C ITOCTABICHHBIMU

Buaagerb: HaBbIKAMU 06p360TKI/I U CUCTEMATU3AIIHU I/IH(I)OpMaIII/II/I HCIIOJIb3YSA COBPEMCHHBIC I/IH(I)OpMaHI/IOHHI)IG TEXHOJIOT'HHN

OIIK-8.3: [lemoHCTpHpYeT TOTOBHOCTH pemIaTh 33424 NPO(ecCHOHAIbHOH [JeATeJbHOCTH C Y4YeTOM TpeOoBaHMIi
uH(opManHoOHHOI 0e30MacHOCTH

3HaThb: TpeOOBaHMs K MHPOPMAITHOHHOM 0€30MacHOCTH

YmMmersb: Oe3omacHo paboTaTh ¢ HHPOPMALUEH

BuiiajieTs: HaBbIKaMM PELICHUS 3a/1a4 C y4eToM TpeOoBaHUil HHPOPMALMOHHOH 0€3011acHOCTH

B pe3yabTaTe ocBOeHHS IMCHUILIHHBI (MO1YJ1s1) 00yUYalommiicst 10J1KeH



3.1|3uarh:

OCHOBHBIC BUJIbI FOPHIUYECKUX, PACTIOPSIUTEIBHBIX, HHPOPMAIHOHHO-CIIPABOYHBIX, OPraHHU3AIIMOHHBIX
JIOKYMEHTOB, UCIIOJIb3YEMBIX MPABONPUMEHHUTEIHHON M SKCIIEPTHO-KOHCYIbTAIIMOHHOHN JEATEIHbHOCTH
OCHOBHBIC BUJIBI  PACIOPSAUTEIBHBIX, HH)OPMAIIMOHHO-CIIPABOYHBIX, OPraHU3aIHOHHBIX
JIOKYMEHTOB,HCIIOJIb3YEMBIX JIJIs1 OhOpMIICHUS pEIICHUH B YIIPABJIICHUU POU3BOICTBEHHOM JESTSILHOCTH
OpraHu3aIlky.

Hanumonanensiii craumapt PO T'OCT P 7. 0. 97 — 2016. Cucremsl qokymeHTanuid. TpeboBanus Kk opopMIICHUIO
JIOKYMEHTOB

THITOBBIC MHCTPYKIIMH IO JISIIONPOU3BOICTBY, PEriIaMeHT PabOoThl, TOJKHOCTHBIC HHCTPYKITHH
aBTOMATH3WPOBAHHBIC CHCTEMBI yUeTa, pErUCTPANNU, KOHTPOJIS MPU padoTe C TOKYMEHTaMU C IENBbI0 PEIICHHUS

3.2|Ymern:

TPaMOTHO pa3padaThIBATh OCHOBHBIE BU/IBI IOPUINUECKUX JOKYMEHTOB
TrpaMOTHO pa3pabaThIBaTh OCHOBHBIC BU/IbI HOPMATUBHBIX MIPABOBBIX aKTOB M HHBIX IOPUANYECKUX JJOKYMEHTOB

L4 HCII0JIb30BaTh HOPMATUBHBIC ITPABOBBIC aKThl, HOPMATUBHO-MCTOANYCCKUE TOKYMECHTEI, I'OCYIapCTBCHHBIC
CTaHAapThl, ONPEACIIAIOIINE MTOPATOK JOKYMEHTAIIUOHHOTO obOecrieueHus HpaBOHpHMeHHTeJ’ILHOﬁ u

3KCHepTHO'KOHCyHLTaHHOHHOﬁ JCATCIIBHOCTH

®  TIPUMEHATh HHPOPMALOHHO-KOMMYHHKAIIOHHBIE TEXHOIOTHH JUIS pabOTHI C IOPUANIECKIMH JOKYMEHTaMH,

BCIACHUS )16)1030171 TICPCTINCKU

3.3|Baagern:
®  HaBBIKAMH COCTABJICHHUS MPOEKTOB OCHOBHBIX FOPUANYECKUX JOKYMEHTOB B COOTBETCTBUH C OCHOBHBIMHU
HOPMaTHBHBIMHU ITPABOBBIMH aKTaMH, HOPMATHBHO-METOINYECKUMH JOKYMEHTAMH, TOCYIapCTBEHHBIMHU

CTaHaapTaMu

L4 HaBBIKaMM COCTaBJICHUA IIPOCKTOB HOPMATHUBHO IIPABOBBIX AKTOB B COOTBETCTBUH C OCHOBHBIMHW HOPMAaTUBHBIMHA
IIpaBOBBIMH aKTaMH, HOpPMAaTUBHO-MECTOJJUYCCKUMHU JOKYMCHTAMH, IrOCYIapCTBEHHBIMHA CTaHAapTaMU

L4 HaBbBIKaMH pa6OTI>I C Pa3JINYHBIMU ITOUCKOBBIMH U ITPABOBBIMHA I/IH(bOpMaI_[I/IOHHLIMI/I CUCTeMaMu

e  HaBBIKaMH PabOTHI CO BCeil COBOKYIMHOCTHIO HH)OPMAIIHOHHO-TOKYMEHTAMOHHBIX PECYPCOB OpPTraHU3aluH,
MOJIb30BaThCst 0a3aMu 1aHHBIX, aBTOMATU3UPOBAHHBIMU CHUCTEMaMH y4eTa, PErHCTPallii, KOHTPOJIS IpH pabore ¢
JIOKYMEHTaMH C IIeJIbI0 PeIleHus] MPOoeCcCHOHATBHBIX 3313

4. CTPYKTYPA U COAEP)KAHUE JUCLHHUIIJIMHBI (MOAYJIs)
ouHas ¢opma

Kon HaumenoBanmue pa3nesioB u teM /Bua | Cemectp /| YacoB | Kommneren- | Jluteparypa | Hute | Cam.paGorta
3aHATHS 3aHATHsN/ Kype a/ m 107001 PAaKT.
1. [onsTHe, 1IETH, 3312491, TPUHIIMUITBI 5/3 1/1 OIIK-6.1 6.1.1.1 2 7
COBPEMEHHOT'0 JOKYMEHTAIIMOHHOTO 6.1.1.2
00eCTeYeHUs FOPUANYECKO 6.1.2.2
JeSTeTbHOCTH
2. YHudukanus u cranaapTU3anus 5/3 11 OIIK-6.2 6.1.1.1 7
JIOKYMEHTOB 6.1.1.2
6.1.2.1
3. [paBuna oopmiteHus yrpaBieHUYECKON 5/3 212 OIIK-6.2 6.1.1.1 7
JOKYMEHTAIINH 6.1.1.2
6.1.2.3
4. TpeboBaHMs K TEKCTY CITYKEOHBIX 5/3 2/2 OIIK-6.2 6.1.1.1 7
JIOKYMEHTOB 6.1.1.2
6.1.2.4
5. CucremMa OpraHU3alnOHHO-TIPABOBOM 5/3 212 OIIK-6.2 6.1.1.1 2 7
JIOKYMEHTAIINH 6.1.1.2
6.1.2.2
6. Cucrema pactopsiIUTEIbHOM 5/3 212 OIIK-6.2 6.1.1.1 7
JIOKYMEHTAINH 6.1.1.2
6.1.2.1
7. HudopmanroHHO-CTIpaBOYHbIE 5/3 212 OIIK-6.2 6.1.1.1 7
JToKyMeHThl. COBpEMEHHOE JIENI0BOE 6.1.1.2
MHCHEMO 6.1.2.3
8. Opranuzanus paboThl ¢ JOKyMEHTaMHU 5/3 212 OIIK-8.3 6.1.1.1 7
6.1.1.2
6.1.2.1
9. Opranuzanus paboThl ¢ 5/3 212 OIIK-6.2 6.1.1.1 2 7
KOH(QHICHIIMAILHBIMHI JJOKYMEHTAMH 6.1.2.4
6.1.2.5
10. |TlopsmoK CHCTEMATH3AIKMK U XPAaHSHHUS 5/3 2/2 OIIK-8.2 6.1.1.1 8,7
JIOKYMEHTOB 6.1.1.2
6.1.2.7




4. CTPYKTYPA U COJAEPKAHUE JTUCIUIIJIMHBI (MOLY JIS)
04HO-3204HasA ¢opma

TToHsTHE, 1IETH, 337a49H, TIPHUHIIHUITBI 5/3 0,5/0,5 | OIIK-6.1 6.1.1.1 2 11
COBPEMEHHOT'0 JIOKYMEHTAIHOHHOTO 6.1.1.2
o0ecIieYeHUS FOPUIHICCKOM 6.1.2.2
JESATEIBHOCTH
VHADUKAIIS U CTaHIapTH3AIAS 5/3 0,5/0,5 | OIIK-6.2 6.1.1.1 11
JIOKYMEHTOB 6.1.1.2

6.1.2.1
IpaBwia ohopMIIEHHUSI yITPaBIEHUECKOM 5/3 0,5/1 OIIK-6.2 6.1.1.1 11
JOKyMEHTAllUU 6.1.1.2

6.1.2.3
TpeOoBaHHS K TEKCTY CIYKEOHBIX 5/3 0,5/1 OIIK-6.2 6.1.1.1 11
JIOKYMEHTOB 6.1.1.2

6.1.2.4
Cucrema OpraHM3alliOHHO-TIPABOBOM 5/3 0,5/1 OIIK-6.2 6.1.1.1 2 11
JIOKYMEHTAIIUH 6.1.1.2

6.1.2.2
Cucrema pacropsiIUTEbHOM 5/3 0,5/1 OIIK-6.2 6.1.1.1 11
JIOKYMEHTAIIH 6.1.1.2

6.1.2.1
WH)opMaIimoHHO-CTIPaBOYHbIE 5/3 0,5/1 OIIK-6.2 6.1.1.1 11
JOKyMeHThI. COBPEMEHHOE JIETIOBOE 6.1.1.2
MTUCHMO 6.1.2.3
Opranuzanus paboThl ¢ JOKYMEHTaMHU 5/3 0,5/1 OIIK-8.3 6.1.11 11

6.1.1.2

6.1.2.1
Opranu3zanus paboThI ¢ 5/3 1/0,5 OIIK-6.2 6.1.1.1 2 11
KOH(HICHIUAILHBIMH JJOKYMEHTAMH 6.1.2.4

6.1.2.5
Topsa0oK cHUCTEMATH3AIMN B XPaHCHUS 5/3 1/0,5 OIIK-8.2 6.1.1.1 11,7
JIOKYMEHTOB 6.1.1.2

6.1.2.7

4. CTPYKTYPA U COOAEP)KAHUE JUCHUIIJIUHBI (MOIYJISI)
04YHO-32049Hasi (hopma

[onsTHe, 1IETH, 3312491, TPUHIIMUITBI 3/2 0,5/0,5 | OIK-6.1 6.1.1.1 2 9
COBPEMEHHOTO IOKyMECHTAL[HOHHOTO 6.1.1.2
00eCTeYeHUs FOPUANYECKOI 6.1.2.2
JESATENbHOCTH
YHubukamys 1 cCTaHAapTH3ALU 312 0,5/0,5 | OIIK-6.2 6.1.1.1 9
JIOKYMEHTOB 6.1.1.2
6.1.2.1
[paBuna oopmiieHus yrpaBieHUYECKON 3/2 0,5/1 OIIK-6.2 6.1.1.1 10
JIOKYMEHTAIINH 6.1.1.2
6.1.2.3
TpeOoBaHHS K TEKCTY CITYKEOHBIX 3/2 0/1 OIIK-6.2 6.1.1.1 10
JIOKYMEHTOB 6.1.1.2
6.1.2.4
CucreMa OpraHu3alOHHO-TIPABOBOM 3/2 0,5/1 OIIK-6.2 6.1.1.1 2 9
JIOKYMEHTAIIH 6.1.1.2
6.1.2.2
Cucrema pactopsiIUTEIbHOM 3/2 0/1 OIIK-6.2 6.1.1.1 9
JIOKYMEHTAIINH 6.1.1.2
6.1.2.1
WudopmarioHHO-CTIpaBOYHbIE 312 0,5/1 OIIK-6.2 6.1.1.1 9
JoKyMeHThI. COBPEMEHHOE JIEIIOBOC 6.1.1.2
IIHCHEMO 6.1.2.3
Opranusanus paboThl ¢ JOKyMEHTaMU 32 0,5/1 OIIK-8.3 6.1.1.1 9
6.1.1.2
6.1.2.1




9. Oprauusariust paboThl ¢ 3/2 0,5/0,5 | OIIK-6.2 6.1.1.1
KOH(QUICHIMAILHBIMHI JJOKYMEHTAMU 6.1.2.4

6.1.2.5

10. [Topsimok crucTeMaTH3auKl U XpaHSHUS 3/2 0,5/0,5 | OIIK-8.2 6.1.1.1
JIOKYMEHTOB 6.1.1.2

6.1.2.7




5. ®OHJ] OHEHOYHBIX CPEJICTB

5.1. KoHTpo/IbHbIE BONIPOCHI H 3a/laHNS

1. TIIpenmer, comepXaHue U 331a4l JTOKYMEHTALIOHHOTO 00eCTIeUeHHs IOPUINUECKOM AeATETbHOCTH

2. MecTo 1 poJb JOKYMEHTOB B YIIPABICHUH HAa COBPEMEHHOM dTare.

3. Tonsrue nokymenta. Knaccudukamms 1okyMeHToB. DYHKIIMH TOKYMEHTOB.

4. Krnaccupuxanus JeI0BbIX JOKYMEHTOB: 10 BUJIAM AESATEIFHOCTH; 110 IOPUANYECKHH CUITe, IO CPOKAM HUCTIOTHEHHS

5. Kuaccuduxamys 1enoBbIX JOKyMEHTOB: [0 CTAAUSM IIOATOTOBKH, 10 MPOUCXOXKICHHUIO, TI0 CTETICHN YHU(DUKAIUH

6. VYHuduKays u cTaHIaApTH3AIMS KaK JeITeIbHOCTh 10 COBEPIICHCTBOBAHUIO (DOPMBI U COJICPIKAHUS JOKYMEHTA.

7. HanuoHanpHas U MEXIyHapOIHAs CTaHIAPTH3AM JOKYMEHTOB.

8. XapakTepHcTHKa OCHOBHBIX FOCYAAapPCTBEHHBIX CTAHAAPTOB, YCTAHABIMBAIOLINX TPEOOBaHHS K 0(OPMIICHHIO

9. VYuudukauus u cTaHAapTH3ALUSA HOcHTeNeH nHpopmanuu, GopMaToB OyMaru, npaBui 0POPMIICHUS TOKYMEHTOB.

10. TpeGoBaHMS K TEKCTY JOKyMCHTA.

11. Hopwmbl 0puIHaTbHO-IETIOBOTO CTHIIS.

12. PekBU3HUT OpraHu3alroOHHO-pacnopsanTenbHbix qokymMentos (OPJ1) 01 rep6, 02 smbiema, 03 ToBapHbIii 3HaK, 04 K011 HOpMBI
JOKyMEHTa

13. PekBH3UT OpraHU3aIMOHHO-pACTIOPAAUTENBHBIX TOKyMeHTOB (OPI) 05 HanMeHOBaHUE OpraHU3aIlMH-aBTOPa JOKyMeHTa, 06
HAUMEHORAHUE CTHDVKTVNHHOTO TTOTNARTETTeHUI-ARTONA TOKVMEeHTA 07 HAUMEHORAHUE TTOTKHOCTU TUITA-ARTONA TOKVMEeHTA

14. PexBU3UT OpraHU3alHOHHO-pacopsauTenbHbIX qokyMenToB (OPJ]) 08 ciipaBouHbie gaHHBIC 00 opranuzanuu, 09
HaMMEHOBaHUE BUJa JOKyMeHTa, 10 maTa 1oKyMeHTa

15. PexBu3UT OpraHu3alOHHO-pacopsaauTebHbIX JoKkyMeHToB (OP/T) 11 peructpaunoHHslii HOMep TOKyMeHTa, 12 ccbuika
Ha PErHCTPalMOHHBI HOMEp U ATy JOKYMEHTa.

16. PexBH3UT OpraHU3aIHOHHO-pacTIoOpsaauTeNbHBIX qoKyMeHToB (OPI) 13 MecTo cocTaBneHus (M3MaHus) TOKyMeHTa, 14 rpud
OrpaHUYEHHS A0CTYIA K JOKYMEHTY

17. PekBU3UT OpraHU3allMOHHO-PACHOPAAUTENLHBIX ToKyMeHToB (OP/T) 15 agpecar

18. PekBU3UT OpraHU3aIHOHHO-pACTIOpAAUTENbHBIX qoKyMeHTOB (OPI) 16 rpud yTBepx)aeHus JoKyMeHTa, 17 3arojJoBoK K
TEKCTY

19. PekBH3HUT OpraHU3aIHOHHO-pACTIOPAUTENBHBIX qoKyMeHToB (OPT) 18 Teker

20. PexBM3HT OpraHM3aI[MOHHO-PACIOPSIUTENbHBIX JoKyMeHToB (OPJl) 19 oTMeTka o npuiioxeHuu, 23 oTMeTKa 00
AJIEKTPOHHOM TOAIICH

21. PexBM3UT OpraHM3aIllMOHHO-pacIopsauTeNbHbIX JoKyMeHToB (OPJI) 20 rpud cormacoBanus 1OKyMeHTa, 21 Bu3a

22. PekBHM3WT OpraHM3alMOHHO-PACHOPSIIUTEIbHBIX JoKyMeHTOB (OPJ]) 22 noamnucek, 24 neyatsb, 25 0TMETKa 00 UCTIOJTHHUTEITES

23. PexBH3HT OpraHM3allMOHHO-PACTIOPSIUTENBHBIX JoKyMeHToB (OPJ]) 26 oTMeTKa 0 3aBepeHHH KoY 27 OTMETKa O
MOCTYIUICHUH IOKYMEHTa, 29 OTMeTKa 0 KOHTpOJIEe

24. PekBHM3WT OpraHM3alMOHHO-PACTIOPSIUTEIbHBIX ToKyMeHTOB (OPJ]) 28 pesosorust, 30 oTMeTKa O HAaITPaBJICHUHU TOKYMEHTA
B JIEIIO

25. TloHsTHe ¥ BUIBI OPTaHU3ALUOHHO-PACTIOPSAUTEIBHON TOKYMEHTAIMN

26. Ha3naueHue U cocTaB OPTaHU3AIIMOHHO-TIPABOBOM JOKYMEHTALUH

27. Cucrema OpraHU3alMOHHON JOKYMEHTAIUU. Y CTaB.

28. Cucrema OpraHH3alMOHHON TOKYMEHTAIMU. YUpeAUTeIbHBIN JOTOBOP.

29. Cucrema opraHu3alMoOHHON ToKyMeHTanuu. [TojoxxeHne 00 opraHu3anuy (CTPYKTYpHOM HOAPAa3IeICHHIHN ).

30. Cucrema opraHu3allMOHHON JOKyMEHTAaIuu. PernameHT.

31. Cucrema opraHu3anoHHON nokymeHTanmu. LlITatHOE pacnucanue.

32. Cucrema opraHu3alUOHHON TOKYMEHTAH. HCTPYKIUS/ IOKHOCTHASE MHCTPYKIHSL.

33. Cucrema pacropsiIUTeILHON JOKYMEHTALMN: €€ Ha3HAUCHUE U COCTAaB.

34. OpraHu3anMOHHO-pacIOPsAUTENbHbIE JOKYMEeHTHl. OdopMileHne U cOCTaBICHUE IPUKA3a, PACIOPSHKECHNS, PEILICHUS.

35. OpraHH3alMOHHO-PACIOPSIAUTENBHbBIE TOKYMEHTBl. OQopMIIeHHE U COCTABIICHUE aKTOB, TIPOTOKOJIOB.

36. HMHpopmanmoHHO-CIpaBOYHAs JOKyMeHTalus. JlokaaqHas 3amiucka

37. NudpopmanuoHHo-cripaBoyHas foKkyMeHTanus. CiysxeOHas 3amucka

38. HudpopmarmoHHO-cripaBovHas JoKyMeHTanus. OObSICHUTENbHAS 3alHCKa

39. HMupopMamoHHO-CIIPaBOYHAS JOKyMEHTAlUs. 3asBICHE

40. HudopmanmoHHO-CcTIpaBOYHAs AOKyMeHTauus. [lepenucka

41. Knaccudukaius ciayXeOHBIX MHCEM 0 Pa3IMYHbIM IIPU3HAKAM.

42. Tlomstue nokyMeHTOOOOpoTa. JJokymMeHTOonoToky. OnpeeneHne opraHu3anuy paboThl ¢ JOKYMEHTaMH.

43. Tlpuem u nepBu4Has 00paboTKa JOKyMeHTOB. [IpeaBapuTenbHOE pACCMOTPEHHE M paclpeielicHHe JOKYMEHTOB.

44. Perucrtpanus TOKyMEHTOB, (GOpMBI peructparyu. KOHTpoJIb 32 HCIIOTHEHHEM TOKyMEHTOB.




45,

WudopmarmonHo-cripaBoynas padora. OTmnpaBka JOKyMeHTOB. CHCTEMAaTH3aLMsI U TEKyIlee XpaHSeHNE Je]l.

46.

HOMCHKJ'IaTypa JCI1 U €€ BUIbI.

47.

[paBuna cocraBnenns 1 0HOpPMIEHHS HOMEHKIATYPHI eI

48.

dopmupoBanue u xpanenue nen. OdopmieHue aen.

49.

Cocrapnenue onuceil. Ilepenaua e B apxus.

50.

Opl"aHI/I3aHI/I$I pa6OTLI C KOH(l)I/I,Z[eHIII/IaJ'ILHLIMI/I JAOKYMCHTaMHU.

5.2. Tembl NUCLMEHHBIX PadoT

Tembl pedepaToB

CyHIHOCTI) U CTPYKTYpa JOKYMCHTAITHUOHHOT'O o0ecreueHHs IOpPI,Z[PI‘IeCKOfI JACATCIIbHOCTHU.

Ponp 1OKyMEHTaMOHHOTO 00eCIeYeHHs YIIPABISHUS B IOPUANIECKOHN eITeIbHOCTH.

DrTarsl 3BOJIIOINN OTEYECTBEHHOTO JIEJIONPOU3BOJICTBA (JIOKYMEHTALOHHOTO 00eCIIeueHHs YIPaBICHHU): COCTaB U 00Imas
XapaKTepUCTHUKA.

OCHOBHBIE JOCTHKCHHS U HEJIOCTATKU IIPUKA3HOT'0, KOJIJIC)KCKOTO0 U MUHUCTEPCKOI'O ACJIOIIPOU3BO/ICTBA.

OCHOBHBIE JOCTHKEHUS U HEJJOCTATKH COBETCKOTO JCIOMPOU3BOJACTBA.

Haznauenne Enunoii rocynapctBeHHoii cucremsl nenonpousBoactsa (EI'C/L) u ee ponb B JOKyMEHTaIMOHHOM O0ecrieyeHUN
YIpaBJIEHUS.

HamnpaBneHus rocy JapcTBEHHOT'O PETYINPOBAHHS JOKYMEHTALMOHHOTO 00eCeueHNs YIIPaBIeHUs: COCTaB U 00Ias
XapaKTEPUCTHUKA.

Bubt JAOKYMCEHTAIlMUOHHOT'O obecrieueHust YyIipaBJICHUsA: COCTaB U 06Hlaﬂ XapaKTCpUCTHUKa.

Haznauenue u CTPYKTYypa IMMpaBOBOI'O PEryJIMpoOBaHUsd JOKYMEHTAIITUOHHOI'O obOecrieueHust YyIpaBJICHUA.

10.

CocraB 1 Ha3HaYCHUE 3aKOHOIATENBHBIX akTOB Poccuiickoit @enepaliyy, peryIupyon#x JOKyMEHTAIIHOHHOE 00ecTIieYeHHe
VIIDABJICHHUS.

11.

CocraB 1 Ha3HAUEHHE HOPMATHBHBIX IIPABOBBIX aKTOB (he/iepaTbHBIX OPTaHOB UCTIOMHUTEIBHON BIACTH, PETYIHPYIOIIIX
JOKYMEHTallMOHHOE 00ecIIeYeHUEe YIIPaBICHHUS.

12.

CocTaB ¥ Ha3HAUYCHHE TOCYAapCTBCHHBIX (HaIlI/IOHaJ'[LHLIX) CTaHZAapTOB, PEryJIUpyOINUX JOKYMCHTAIIUOHHOC obecreueHune

13.

Ponp ®enepanbHoit apxuBHO# ciryx0b1 (PocapxuBa) B rocyapCTBEHHOM PETYIUPOBAHUH TOKYMEHTAIMOHHOTO
00CCICUCHHS YIIPABICHUS.

14.

Hasnauenwne u cTpykTypa ['ocynapcTBeHHON CHCTEMBI TOKyMEHTAIlMOHHOTo obecniedenus ynpasieHus (I'CAOY).

15.

Crpykrypa u obmmast xapakrepuctuka OcHoBHbIX nojoxenuit [CJIOY.

16.

Poisb yHI/I(I)I/IKaL[I/II/I " CTaHAapTU3aluu JOKYMEHTOB B COBPEMEHHOM JOKYMCHTAIITUOHHOM obecrieyeHnn YHapaBJICHHA.

17.

CocTaB ¥ Ha3HAUCHHUE yHI/ICbI/IHI/IPOBaHHHX CUCTEM JOKYMCHTAIIUH.

18.

CocraB, Ha3Ha4YEHHE U COIEPKAHUE T'OCYIapCTBEHHBIX CTAaHAAPTOB HA YHU(HLIUPOBAHHBIE CUCTEMBI JOKyMEHTALlUH.

19.

CocraB 1 Ha3HaYCHHE OOIEPOCCUIICKHIX KIIACCH()UKATOPOB TEXHUKO-IKOHOMHYECKON ¥ COLIMAILHON HH(OpMALIUH.

20.

OCHOBHEBIE TTOHATHS U TEPMUHOJIOTHUA JOKYMCHTAIITUOHHOTO obecrieueHHs yHOpaBJiCHUA.

21.

OO01ast XapaKTepUCTHKA TEPMHUHOCHUCTEMBI IOKYMEHTAI[HOHHOTO 00eCIieYeH s yIpaBIieHUs, OnpeiesieHHbIi HannoHaapHbIM
crangaptoM PO I'OCT P 7.0.8-2013 «Cucrema cTaHAapTOB 10 HHPOPMAIHH, OUOTHOTCUHOMY U M3IATEIBCKOMY JCTy.
Jlenonpou3BoOACTBO U apXUBHOE /1€J10. TepMUHBI U OIPEICIICHUS

22.

CyHLHOCTb, OCHOBHbIE aCIIEKThI M CBOWCTBA YIPaBJICHYCCKOI'0 JOKYMCHTA KaK CUCTCMBI.

23.

Knaccupukanus ynpapieHUIECKHX JOKYMEHTOB.

24.

O6uye TpeOoBaHHS K JOKYMEHTHPOBAHHIO YIPABICHUECKON EATEILHOCTH, onpeeieHHble OCHOBHBIMU TOJIOKEHUSIMU
rcaoy.

25.

OO6ume TpeOoBaHMs K JOKYMEHTHPOBAHHIO YIPABICHUECKON ACATEILHOCTH, ONpeieieHHbIe TUIIOBOI HHCTPYKLUEH MO
JeTONPOU3BOACTBY B (helepalIbHBIX OPraHaX UCTIOTHUTEIHHON BIIACTH.

26.

OO0mmme TpeOoBaHMs K JOKYMEHTHPOBAHUIO YIIPaBICHYECKOH AesTenbHoCTH, onpenenennbie [OCT P 7. 0. 97 - 2016.

27.

OO6mas xapakTeprcTuKa TpeOOBaHUM K TEKCTaM YIPaBIEHYECKUX JOKYMEHTOB.

28.

Hopmbl cTuns ynpapineHYeCKUX IOKYMEHTOB.

29.

BI/I,HI)I IHCEM B OCOOCHHOCTH UX NOATOTOBKH U O(I)OpMJ'IeHI/ISI.

30.

3aga4n, QyHKIUH ¥ THIIOBBIE CTPYKTYPHI CIYKOBI JOKYMEHTAIMOHHOTO 00ECTIeUeHH S YIIPABICHUSL.

31.

PernamenTanust paboThl cy kOBl JOKYMEHTALMOHHOTO 00ECIIeUeH s YIPaBICHHUSI.

32.

Hens 1 3amaun ynpaBieHUs JOKYMEHTAIEeH OpraHu3aliy.

33.

[TpuHIMIIBI OpraHU3aMK JTOKYMEHTO000POTa.

34.

HOpr}IOK JABHIKCHUS NOKYMCHTOB B OpraHu3alilui 1 OCHOBHBIC 3TaIlbl Z[OKyMeHTOO60pOTa.

35.

Opranuzaiusi paboThl ¢ JOKYMEHTaMHU PYKOBOTUTENICH.

36.

Opl"aHI/BaHI/Iﬂ pa60TLI C IOKYMCHTaMH HUCTIOJIHUTENIEH.

3r.

Opl"aHI/BaHI/Iﬂ KOHTPOJIAI UCIIOJTHECHHS JOKYMEHTOB.

38.

OHepaTI/IBHOC XpaHCHUEC JOKYMEHTOB, OKCIICPTHU3a NX HEHHOCTH U MOATOTOBKA K C/IaY€ B apXWB.

39.

Oco0eHHOCTH OpraHU3aIK PabOThl ¢ KOHPHICHIIMAILHBIMU JOKYMEHTAMH.



http://base.garant.ru/70650732/#ixzz6lJaMYCEB

40.

CoBpeMeHHbIe HHYOPMALIMOHHBIE TEXHOIOTHH B JOKYMEHTAaIMOHHOM 00CCIICUeHNH yIIPaBICHHUSI.

Tembl 3cce

[lonaTne «cucremMa MAOKYMEHTAllMM» M NPUHLUUIBI TPYHNIHPOBKM JOKYMEHTOB B CUCTEMY

Bunebl ynpasnendeckux gokymenToB. Ilonstue "gynxuun nokymenra". CpolicTBa fokyMeHToB. Kitaccudukanus JoKkyMeHTOB.

Crannaptu3zanys yrnpasieHUs J0OKyMEHTaMU

PasBuTHe uei aBToMaTU3aIMK POIIECCOB JOKYMEHTHPOBAHUS U pabOTHI C JOKYMEHTaMH B Hadase — cepeanHe XX B.

Poub I/IH(i)OpMaHI/II/I B COOUAJIBHO-3KOHOMUYCCKHUX U IOPUANYCCKUX ITPOLECCax

®denepanbHblil 3aKk0H «O0 HHGpOpMaIHH, HHGOPMAIIMU U 3aIIUTE UHPOPMALTUID.

OyHKIUH TOKYMEHTOB: HHPOPMaMOHHAs, KOMMYHHKATHBHAs, COLIMANIBHAS, KyJIbTypHasi, yIIpaBIeHUECKasl, PaBOBAs,
HCTOpHUYECKasi, U APYTHe, UX XapaKTePUCTHKA.

JloKyMeHTHpOBaHUE: OCHOBHBIE CIIOcOOBI. MaTepHanbHble HOCUTENN HHPOpMaLuu

SI3bIK U CTHIIb HAITMCAHUS CJ'Iy)Ke6HLIX JAOKYMCHTOB

10.

OnuImTe CUTYaluy, Korna paboToaaTes o npy co3aanun JIHA NpuxoauTcs He YUUTHIBATH MHEHHE TPEICTABUTEIILHOTO
oprax

11.

SI3bIK U CTHIIb HAITMCAHUS CJ'Iy)K€6HLIX JAOKYMCHTOB

12.

HpOCKTI/IpoBaHHe 0J1aHKOB JAOKYMCEHTOB OpraHu3aluu.

13.

THITB TOKYMEHTOB: MOIJIMHHHK, KOTIHS, {yOJIMKAT, BBIICKA, NX Ha3HaueHue. [lopspok opopmiieHne U BEIJaYl KO U
IyOJIMKATOB JIOKYMEHTOB, BBINTUCOK U3 HUX.

14.

JoKyMeHTOOOOPOT: MOHATHE, OOIIHE IPUHIMIIE OPTaHU3ALMH JOKYMEHTO000pOTa, €r0 CTPYKTYpa, HEOOXOAUMOCTD yuéTa
00BEMa JOKyMEHTOO0OpOTA.

15.

HopMaTuBHBIE JOKYMEHTBI, PErJIaMEHTHPYIOIIUE OPTaHU3alMI0 JOKYMEHTO000poTa.

16.

PCFI/ICTpaHI/Iﬂ JAOKYMEHTOB, OIIPEACIICHUEC, LICIIH. 3a)laLII/I, MECTa perucTpanuu pa3indHbIX KaTel"OpI/Iﬁ JOKYMCEHTOB.

17.

CucreMsl 1 GOpMBI perucTpaniu (KypHaJIbHAs, KAPTOYHAS, aBTOMATU3UPOBaHHAS ),
UX JOCTOMHCTBA M HEIOCTATKH.

18.

[Nokazarenu, BBOIMMEIE B perHCTpandoHHbIe popMbl. OCOOCHHOCTH PEruCTPaliy BXOAAMINX, HCXOISIIIX U BHYTPEHHUX
JOKYMEHTOB.

19.

CocTaB BBIIONHAEMBIX pabOT MPH OTIPaBKe HCXOAAIINX JOKYMEHTOB: IPOBEpKa MPABUIBHOCTH O(OPMIICHHS, HATHIHS
NPHIIOKEHHH, aipeca, COPTUPOBKA MO afipecaTaM U BUAAM OTIIPaBIEHHUI COCTAaBIEHHE ONMUCKU PACCHIIKH.

20.

TpamuuuoHHBIH crToco0 OTIIPaBKU JOKYMEHTOB (1o4Toit). OTnpaBKka JOKYMEHTOB ¢ TIOMOIIBIO Tenedona, dakca.

21.

KOHTpOIIL HCIIOJTHEHU JOKYMEHTOB: TOHATUC, HA3HAYCHUC, BUbI.

23.

IMpuHIUIEl Opranu3anyy KOHTPOJs. CpOKY UCIONHEHUS: TUIIOBOH, MHANBUY JIbHBIH.

24.

TexHnomorus BCIACHUS KOHTPOJIA. AHaIu3 UCTIOTHEHUS JOKYMEHTOB B YUPCIKIACHUAX.

25.

B3auMocBA3b perucTpanuu JOKyMEHTOB U HH(POPMALMOHHO-CIIPaBOYHON padOTHI.

26.

OpFaHI/BaHI/Iﬂ pa6OTLI C IOMOIIBIO CITPABOYHBIX KapTOYCK. HOJI)KHOCTHLIG Jinia, OCyImECTBIIAIOINE PETUCTPALIUIO U

KOHTNONE UcnonHenud ux hvHKIud ¥ nnara

27.

HOMGHKJIaTypa JACI: IIOHATHUC. 3HaucHUE HOMCHKJIATYPbI ACIT JJIA KJ'IaCCI/I(I)I/IKaLII/II/I JAOKYMECHTOB, OIIEPATUBHOI'O XpPaHCHUA 1
nux Hpe,ﬂapXHBHOfI HOATOTOBKH.

28.

Opra}msaum{ XpaHCHHUSA UCIIOJTHCHHBIX JTOKYMCHTOB.

29.

OcHOBHBIE TPeOOBaHUSI HOPMATUBHBIX JOKYMEHTOB, PEIIIaMEHTHPYIOIIUX JaHHBII 3Tall JOKyMEHTO000pOTa.
OTBETCTBEHHOCTb 33 COXPAHHOCTb JOKYMEHTOB.

30.

OCHOBHBIE 3TaIbl Iepeady JOKyMEHTOB B apXUB WM Ha yHUUTOXKEHHE: IOATOTOBUTENBHBIH (000CHOBaHME BEIOOpaA criocoba
COXpaHEHHMS WM YHHYTOXKEHHUS ITyTeM MPOBEICHHS SKCIIEPTH3HI IICHHOCTH JOKYMEHTOB), OCHOBHOM (IIOATOTOBKA JEJI JUIS
nepeiauyl B apXuB).3aBePIIAIOINI (TIepeaada B apXyuB WIH YHUUTOXKEHHE).

5.3. ®oH/1 OLIECHOYHBIX CPEICTB

OleHOUHBIE MaTepHaibl JJIsl TEKYIIEro KOHTpPOJIS, MPOMEXKYTOYHOH aTTeCTallMd M CaMOCTOSTENBHOW pPabOThl PacCMOTPEHBI U

onoOpeHsI Ha 3aceannu kadeapsl ot « 24 » 11 2020 1. mpoTokon Ne 4, SBISIOTCS NPHIOKEHHEM K padouei mporpaMme

5.4. IlepeyeHb BHIOB OLEHOYHBIX CPEACTB

KOHTpOJIbHAs paboTa, MpaKTUUeCKUe 3aJaHus, pedepaT, acce, TeCT

6. YHEBHO-METOJNYECKOE 1 HTH®OPMAIIMOHHOE OBECHEYEHUE JUCHUIIJIMHBI (MOLY JIs)

6.1. Pexomennyemas auteparypa

6.1.1. OcHOoBHas1 IUTEpPaTypa




6.1.1.1bsikoBa, T. A. JlIokyMeHTallMOHHOE O00eCIIeYeHUE yIpaBiieHHs (JIeONPOU3BOICTBO) : yueOHoe nocobue / T. A. brikosa, T. B.
Kysnernona, JI. B. Cankuna ; moj o6u. pen. T. B. Kysuerosoii. — 2-e uzj., nepepad. u gon. — Mocksa : THOPA-M, 2024. — 304 c.
+ Jlon. maTtepuasbl [D1eKTpoHHbI pecypc]. — (Briciee oOpazoBanue: bakanaspuar). - ISBN 978-5-16-004805-5. - Tekcer :
anekTpoHHbId. - URL: https://znanium.ru/catalog/product/2110037 (nata o6pamenus: 10.04.2024). — Pexxum goctyna: o HOAIKUCKE.

6.1.1.2 OcHOBHI JIENONPOU3BOCTBA : yueOHOe mocodue / A.M. Acanumes, .. MuponoBa, E.A. Kocapesa, I'.I". BykoBu4. — 2-¢ u3n.,
ucnp. u jor. — Mocksa : UTHOPA-M, 2024. — 146 c. — (Bsiciuee o6pasosanue). — DOI 10.12737/24426. - ISBN
978-5-16-019135-5. - Tekcrt : anektponHbIi. - URL: https://znanium.com/catalog/product/2036546 (nata obpamienus: 10.04.2024). —
PexxpM 1ocTvVIA: 110 NOIMUCKE

6.1.2. JlononHuTeLHAS JUTEPATypa

6.1.2.1 Ky3nemnos, 1. H. lenonpousBoacTBo : yueOHO-cripaBounoe nocobue / M. H. Ky3nenos. - 9-¢ uzn., nepepad. — Mocksa :
HamikoB u K, 2020. — 405 c. - ISBN 978-5-394-03881-5. - Tekct : anekrponnsiit. - URL:
https://znanium.com/catalog/product/1093496 . — Pexxum qocTyma: mo MOAIHCKE.

6.1.2.2 Jlenonpou3ssoactBo : yueObuuk / T.A. Beikosa, JI.M. Bsutosa, FO0.M. Kykapuna, JI.B. Cankuna ; moj o6, pea. goi. T.A.
BrikoBoit. — 4-e u3., nepepad. u gon. — Mocksa : UTHOPA-M, 2021. — 393 c. + Jlon. Marepuaisl [ DJIeKTPOHHBIN pecypc]. —
(Beicmee o6pasosanue: bakanaspuar). — DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. - Teker : anexrponnsiii. - URL:
httos://znanium.com/cataloa/oroduct/1014190, — Pe>xuM TOCTVIIA: 110 MOIMUCKE,

6.1.2.3 Kupcanosa, M. B. CoBpeMeHHOE AETOMPOU3BOCTBO : yueOHoe nocobue / M.B. Kupcanoa. — 4-¢ n3zn. — Mocksa :
NH®PA-M, 2020. — 312 c. — (Beicuiee obpa3zoBanue: bakanaspuar). - ISBN 978-5-16-004491-0. - Tekct : anekrponHbiit. - URL:
https://znanium.com/catalog/product/590268. — Pexxum qocTyma: mo MOAIHCKE.

6.1.2.4KoH(puaeHMaIbHOE JETOMPOU3BOICTBO U 3alUIICHHBIN 3JIeKTPOHHBIH JoKyMeHTo0o00poT : yueOnuk / H. H. Kynsies, A. C.
Hémymkun, T. B. Kounpamosa, A. I'. ®a6puunos ; mox obmr. pea. H. H. Kynsesa. - 2-e u3n., nepepa0. u gon. - Mockga : Jloroc, 2020.
- 500 c. - (HoBas ynuBepcurerckas 6uoanoreka). - ISBN 978-5-98704-711-8. - Tekct : anekTponHsiid. - URL:
httos://znanium.com/cataloa/product/1212394— PexkiM JOCTVIIA: 110 TONNUCKE

6.1.2.5T'yryesa, T. A. Koudunennuansnoe nenonpoussoactso / T. A. I'yryesa. - 2-¢ uzn., nepepad. u gom. - Mocksa : UTHOPA-M,
2021. - 199 c. - (Boicuiee oopazoBanue: Crnenuanuter). - ISBN 978-5-16-016537-0. - Tekct : anekrponHbIit. - URL:
https://znanium.com/catalog/product/1178154 — Pesxum A0CTyIa: MO IMOIHCKE.

6.1.2.6 brikoBa, T. A. JlokyMeHTaIllMOHHOE 00eCIIeUeHUE YITPaBJICHUS HETOCYIapCTBEHHBIX OpraHu3aIuii : yueoHoe nocodue / T. A.
Brikosa, JI. B. Cankuna. — 2-¢ u3j., nepepabd. u porn. — Mocksa : UTHOPA-M, 2020. — 302 c. + JJon. maTepuaisl [ DIEKTPOHHBIH
pecypc]. — (Boicmiee oopa3zoBanue: bakanaBpuar). - ISBN 978-5-16-010379-2. - Tekct : anekTpoHHbIit. - URL:
httos://znanium.com/cataloa/product/1072260 — PeXuM TOCTVIIA: IO TIONIIHNCKE.

6.1.2.7 lu(opMalMoOHHBIC TEXHOJIOTHH B JIOKYMEHTAIIMOHHOM 00ECIICUCHHH YIIPABICHHS U apXUBHOM JIelie : YUeOHUK a7 By30B / H.
H. Kynaes, T. B. Konapamosa, E. B. Tepentsea, A. I'. ®abpuunoB / mox oomm. pen. H. H. Kynsesa. - Mocksa : Jloroc, 2020. - 408
c. - ISBN 978-5-98704-786-6. - Tekct : anexrponnsiit. - URL: https://znanium.com/catalog/product/1211641 — Pesxum mocrtyma: mo

HOJINCKS

6.2. Ilepeuens pecypcos cetu «UHTepHET»

6.2.1 OdurmansHblii cepBep opranos Biactu PD/Pexum moctyma:  http://www.gov.ru/

6.2.2 Odunmanshslii caiir [IpaBurenscra PO. /Pexxum nocryma:  http://government.ru/

6.2.3 Odunmanpueiii caiit CieactBenHoro komutera PO/ Pexxum moctyma:  https://sledcom.ru/

6.2.4 OdunnanbHblii caift MuHHCTEpCTBA BHYTpeHHUX nen PO/ Pexxum nocryma: @ http:/mer.pd/

6.2.5 Odunumanbuelii caliT Beepoccuiickoro Hay4HO-HCCIEJ0BATENbCKOIO MHCTUTYTA IOKYMEHTOBEICHUS U aPXUBHOTO
nenahttp://www.vniidad.ru/

6.3.1 Ilepeyens mporpaMMHOro obecrne4eHust

6.3.1.1. ConsultantPlus (mpaBoBas nudopmarmornas cucrema, qoropop Ned59363 or 21.11.2019, poccuiickoe 110)

6.3.1.2. Windows 7 (omeparmosnast cucrema, oroeop Ne 48509295 or 17.05. 2011)

6.3.1.3. MSOffice2010 (xommiekt oducHoro 10, morosop Ne 48509295 ot 17.05. 2011)

6.3.1.4. Lazarus (oTkpbITasi cpena pa3pabOTKH mporpamMMHoro obecrieueHus Ha sisbike ObjectPascal nmst komnmmsitopa FreePascal,
oTkphIToe [10)

6.3.1.5. OpenOffice (kommekt oducHoro I10, otkpsrroe [10)

6.3.1.6. NVDA (TTO nns momoinu moasm ¢ OB3 ynpaiars koMistoTepoM, oTkpbiToe [10)

6.3.1.7. WindowsXP (omepanuonHas cucrema, autensus Ne42036743 ot 16.04.2007

6.3.1.8. MSOffice 2007 (xomiutekT oducHoro I10, munensust Ned3224817 ot 19.12.2007)

6.3.1.9. AstraLinux Open (omepannonnas cucrema ua 6aze DebianGNU/Linux, otkpsrtoe I10)

6.3.1.10. LibreOffice (xpoccruiatdopmeHHbIH, CBOOOJHO PACIPOCTPAHIEMbIH O(PUCHBIA MMaKeT ¢ OTKPHITBIM HCXOIHBIM KOIOM,
otkpsitoe I10)

6.3.2 Tlepeuyennb HHGOPMAMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1 Hayunas anexrponHas 6ubnuorexa, ICC, http://elibrary.ru

6.3.2.2 Poccuiickast 'ocymapcreernas 6ubmunorexa, UCC, http://www.rsl.ru

6.3.2.3 denepanpHas ciryx0a ToCYIapCTBEHHOM CTaTUCTHKH, 0a3a paHHbIX, https://rosstat.gov.ru/

6.3.2.4 Teppurtopuanbheiii opran ®denepaibHOW CIyX)Obl TOCYAapCTBEHHOH cratucTuku 1o Kypckod oOnactu, 0aza JaHHBIX,

https://kurskstat.gks.ru/

6.3.2.5 DieKTpOHHO-0MOIMOTE Hast crucTeMa ZNanium.com, 6asa JaHHbIX,

6.3.2.6 OunmanbHbli HHTEPHET-NOPTAN IPaBOBOI HHpOpMaIyy, 6a3a ganHbix http://pravo.gov.ru/



https://znanium.com/catalog/product/1178154
http://www.gov.ru/

6.3.2.7 Hayunas 6ubmmorexa KubepJlenunka, ICC, http://cyberleninka.ru/

6.3.2.8 ®enepanbHbIi MOPTAN MPOSKTOB HOPMATHUBHBIX IIPABOBBIX aKTOB, 0a3a AaHHbIX, https://regulation.gov.ru/

6.3.2.9 UndpopmarnmonHo-npaBoBoii mopran Ilpaso.ru, UCC, https://pravo.ru/

6.3.2.10 YuuBepcuterckas unpopmarmontas cucrema POCCUS (YUC Poccust), UCC, http://uisrussia.msu.ru/

6.3.2.11 ®enepanbhblii mopran «Poccuiickoe obpasosanue», UCC, http://www.edu.ru/

6.3.2.12 ®epepanbHblii 00pazoBaTelibHbIN HOpTan «IkoHOMUKa. Conmonorus. MeHemkMenT» (31ekTpornsie cratbu), UCC, http://
www.ecsocman.edu.ru

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHE JUCIUIIJIMHBI (MOAY JIS)

7.11305000, Poccuiickas ®enepanus, Kypckas obnacts, r. Kypcek, yin. Panumesa, nom 35, Aya. 110

7.2|YuebHas ay TuTOpHS I TIPOBE/ICHUS 3aHATHIH JEKIIMOHHOTO M CEMUHAPCKOTO THIIA, TPYNIOBBIX U HHAWBUIY aTbHBIX
KOHCYJIbTallui, TEKYILIIET0 KOHTPOJIA yCIIEBAEMOCTH M POMEXYTOUHOH aTTecTaluu

7.3|CTonbl KOMIBIOTEPHBIE; CTYIIbsI; CTOMI y4eO. (CTOJ JIEKTOPa); HIKadbl

Iepconansubie komnbroTepsl AMD Ryzen 5 3400G/8GB/250GB; Intel Core i3/8GB/250GB nocka oauuapHas crandoHapHas;
CIUTUT-CHCTEMA; XKaII031; OTHETYILUTEIH; KPeciia; CTeH ], PELUPKYIISTOpP OaKTepULIUTHBIH

TIporpammuoe ob6ecrieuenne: AstraLinux Open, LibreOffice, Inskape, Gimp, Geany,Visual Studio Code,IntelliJ IDEA,PyCharm,
Consultant Plus. 1C yue6Hnas Bepcus 8.3

WnrepakrusHas nmanens Geckotouch Interactive IP75GT-C, npoekrop Epson EH-TW 740

8. METOAUYECKHUE YKA3ZAHUA JJIA OBYYAIOIIIAXCA 11O OCBOEHUIO JUCHUTIVIMHBI (MOY JIS)




Juctunnnaa «JJoKyMeHTaoHHOe 00ecTIeueHNe IOPUANIECKON IS TEIbHOCTH» TECHO CBSA3aHA C TEOPETUUYECKUMH HayKaMu, HO
BMECTE C TeM 00J1aJIaeT CBOUM SIPKO BBIPA)KEHHBIMIIPEIMETOM HCCIICA0BAHMUS.

Jucnunnuaa «JJoKyMeHTamoHHOe 00ecTieueHNe I0PHANIECKON ISSTEIbHOCTIY BKIIIOYAET B ce0sl M3yUeHHe BXKHEHIINX PoOIeM
COOTBETCTBYIOLIEH OTPACIIU MpaBa, aHATU3UPYET MPOOJIEMbl COOTHOIIEHHS U €0 B3aUMOCBSI3U C MHBIMH BUAAMHU COLIMAJIbHBIX HOPM,
BBISIBJIICT COOTHOILIEHHE CUCTEMBI COOTBETCTBYIOLICH OTpaciM IpaBa U CUCTEMbI 3aKOHOIaTEIbCTBA, [10/[BEPraeT aHAIN3y UHbIE
TEOPETHYECKUE MPOOIIEMBI FOPUINIECKOH HAYKH.

JIMCIIUIUTIHA TI03BOJIICT 00YYAIOIIUMCS MTOTYYHUTh OoJiee TyOOKHe 3HAHHS TI0 BHIOpAaHHOMY HAIIPABJICHUIO.

OcHoBHBIMH (popMamu yueOHOU pabOTHI SBISIOTCS JIEKIUU U NPAKTHUECKUE 3aHATHS, aKTHUBHbBIE UTPOBBIE )OPMBI 3aHATHIA,
00CYK/IeHHsI, a TaKXKe BHeayAUTOpHast pabora.

Ha nexnusx npenonaBaTeib CHCTEMHO H3JIaraeT U Pa3bsCHIET TEOPETHYECKUE U IPAKTUUECKUE MTPOOJIeMbI B paMKaXx OIpeleIeHHOMH
TEMBI, 1aeT PEKOMEHIAINH JUIS CAMOCTOSTENBHOM U MPaKTHIECKOH paboTHI.

[TpakTruyeckue 3aHATHS CIIy)KaT CIIOCOOOM 3aKpEeIJIeHNs! 3HAaHWH U BBIPAOOTKU HABBIKOB. [IpakTHUECKHE 3aHATHS — 3TO aKTHBHAs
(dopma 3aHATHIl 07 PYyKOBOJACTBOM IIPENIOAABATEN, HA KOTOPBIX AETaJbHO U3Y4al0TCsl BOIPOCH], yKa3aHHEIE B IUIAHAX.
[IpakTH4eckoMy 3aHATHIO MPEIIECTBYET CAMOCTOsATENIbHAsL paboTa 00yJaroIuXcs, CBI3aHHas C OCBOCHHEM JICKIMOHHOTO MaTepuala
1 MaTEePHAJIOB, H3JI0’KEHHBIX B YUeOHUKAX U YIE€OHBIX ITIOCOOMSIX, a TAakKe JIUTepaType, peKOMEHA0BaHHO npernonasareneM. 1o
JKeJIaHHUI0 00YyYaroIecs TOTOBAT JOKJIa (bl 10 KOHKPETHBIM Ipo0iieMaM JUCLIHUILUIMHBI ¢ BO3MOXHOCTBIO BRIOOPa (hOpMBI
MIPENoIHECEHNS MaTepraa (IoKIa, o0CyKaeHne, Mpe3eHTalus 1 T. .). B mpouecce moaroToBky K MPaKTHIECKOMY 3aHSTHIO
00yuaromuecst MOT'yT BOCIIOJIb30BATHCS BHEAYAUTOPHBIMH KOHCYJIbTALUSIMY TIpENoaBaTelis. B OTAenbHBIX citydasx Ha MPaKTHYECKUX
3aHATHUSX MPENOAaBaTEIIMH COOOIIAIOTCS JOTIOJHUTENbHBIE 3HAHHS.

CamocrosiTenpHas paboTa IPOBOJUTCS C LIENbI0 YIITyONneH!s U PaCIIMPEHUs TEOPETUUECKUX 3HAHUH, CHCTeMaTU3aluy U
3aKpeIUICHHUS TIOyYeHHBIX ~ TEOPETHUECKUX 3HAHWH M MPAKTUUECKUX YMEHHH, (POPMHPOBAHNE YMEHHUH HCTIOJIB30BAaTh HOPMaTHBHYIO,
[IPaBOBYIO, CIIPABOYHYIO JOKYMEHTALHIO U CIEHUAIbHYIO JINTEPATypPy, Pa3BUTHE II03HABATEIbHBIX CIIOCOOHOCTEH U aKTHBHOCTH
(TBOpUECKOI MHUIIMATHBBI, CAMOCTOATENLHOCTH, OTBETCTBEHHOCTH, OPraHHU30BaHHOCTH ), POPMHUPOBAHUE CAMOCTOSTEILHOTO
MBIIIIEHHS, CHOCOOHOCTEN K CaMOpa3BUTHUIO, CAMOCOBEPIIEHCTBOBAHUIO U CAMOPEAIU3aLIUH.

K BHIaM camocTosATeNbHON paboTHI CTY/IeHTa OTHOCHTCS ayIUTOPHAS M BHEay TUTOpHAs padoTa. AyauTOpHAast padoTa BEIMOIHIETCS Ha
yueOHBIX 3aHATUAX 110 33JaHUIO U [10]] PYKOBOJCTBOM IIpernojaBaTens. BueayautopHas paboTa BEIIIOJIHSAETCS 110 33laHUIO U IIPU
METOIMYECKOM PYKOBOJCTBE MPETIoIaBaTellsl, HO 03 ero HermoCpeACTBEHHOTO yJacTHS.

AyIHMTOpHAs caMOCTOsTEeIbHAs pad0oTa CTYJCeHTAa BO3MOXKHA IIPH HCIOJIF30BaHUH aKTUBHBIX M HHTEPAKTUBHEIX (HOPM 3aHSTHH.
TpanuuuoHHas naccuBHas ¢popMa IpeAIonaraeT IpoCcTble OTBETHI CTYJCHTOB Ha IIOCTABICHHbIE BOIIPOCH! U UCKIIIOUAET
CaMOCTOSITENBHYIO paboTy, CTYIEHT MPOCTO BOCIIPOM3BOAUT 3HAHUS, KOTOPHIE OH MOIYYWII IKOO OT MPENoAaBaTelis B pe3yabTaTe
[IACCUBHOTO BOCIPUATHS, TMOO0 B pe3ylibTaTe BHEAYJUTOPHONH CaMOCTOSITENILHOM pabOTHL.

@DopMBbI U BHIBI BHEAYTUTOPHOM CAaMOCTOSATEIBHOM paboThl 00YYarOIIHXCS:

* YTEHUE OCHOBHOH M JONOJHUTEIBHOM JTUTEpaTyphl, H3y4eHHEe HHPOPMAIHH, TI0JTy4YeHHO B cucreMe VIHTEepHeT;

* KOHCIIEKTUPOBAHNE UCTOYHHUKOB;

* IOJrOTOBKA COOOIIEHNH, TOKJIaI0B, pedepaToB, Ipe3eHTalui, rcce;

* BEINIOJIHEHHE TBOPUECKUX PadoT, yIeOHBIX IPOSKTOB, YIEOHO-NUCCIEIOBATEILCKHX PA0OT;

* CaMOCTOATENILHOE BBITIOJIHEHHE MPAKTUYECKUX 3a/IaHUH PENPOAYKTHBHOTO THIMA (OTBETHI HA BOMPOCHI, TECTHI U T.1.);

* IOATOTOBKA K IIPOMEXKYTOYHOW aTTECTALUH, B TOM YHCJIE MyTEM CaMOCTOSATENLHOTO BBIMOJIHEHHUS IPAKTHYECKUX 3a/1aHUH
PEeNpOIYKTUBHOTO THIIA.

BHeaynutopHast caMoCTOsITeNTbHAS paboTa 00yJaIOIIUXCsI IO COJIeP KaHHIO MOXKET OBITh pa3JielieHa Ha HIDKeCIeAyIoIe OJI0KH:
W3y4yenue noHATHHHOTO anmnapara AUCLUTUIMHBI

Bces cuctema MHAMBUIYaIbHON CaMOCTOSATEIBHON paboTHI TODKHA OBITh MOAYMHEHA YCBOCHHUIO MOHATHIHOTO anmnapara, HOCKOIbKY
OJIHOI U3 BaXKHEHIIMX 33124 IOATOTOBKY COBPEMEHHOTO IPAMOTHOI'O CHELHATINCTA SIBJISIETCS OBJIaJJICHUE U IPaMOTHOE IPUMEHEHNE
npodeccrnoHanbHON TEPMUHOIOTHH. JIydIieMy YCBOSHUIO ¥ IOHUMAHUIO AUCIATUTMHEI IIOMOTYT Pa3IMYHbIE SHINKIONEINH, CIOBAPH,
CIPaBOYHHKH U JIPYTUe MaTepUalibl, YKa3aHHbIE CITUCKE JIUTEPATYPHI.

H3ydeHue TeM caMOCTOATENHHON IIOATOTOBKH 110 Y4eOHO-TEMaTHUECKOMY TUIAHY

Ocob0e MeCTo OTBOJUTCS CAMOCTOSITENILHOM IPOPadOTKe CTYACHTAMU OTJIEIBHBIX PA3/IeoB U TEM 110 U3ydaeMoil aucuumianne. Takoi
MIOJIXOJ] BEIPA0ATHIBAET Y CTYAECHTOB MHUIIMATHBY, CTPEMIICHHE K YBEINUSHHIO 00beMa 3HaHHUH, BEIPAOOTKE YMEHHUI U HAaBHIKOB
BCECTOPOHHETO OBJIaAEHH crIoco0aMu U pueMaMu MpodeccuoHaNbHON NeSTENbHOCTH.

WzyueHue BOIIPOCOB oYepeHON TeMbI TpeOyeT INyOOKOro YCBOSHHS TEOPETHUECKHX OCHOB, PACKPBITHS CYITHOCTH OCHOBHBIX
KaTeropuil CHCTEMBI BAJIIOTHOTO PETYINPOBAHHS, TPOOIEMHBIX aCTIIEKTOB TEMBI 1 aHaIu3a (haKTHYECKOro MaTepuana.

PaboTa Hajt OCHOBHOM M JOTIOJTHUTENILHOHN JINTEPATyPOH .

N3yueHre peKOMEHI0BAaHHOI JTUTEPATYPHI CIIEAyeT HAYMHATh C YYeOHMKOB M yUYEOHBIX MOCOOUH, 3aTE€M NMEPEXOAUTh K HOPMATHBHO-
IIPaBOBBIM aKTaM, HAyYHbIM MOHOTpadUsAM U MaTepHaiaM Mepruoandeckux n3ganuii. KoncrekrupoBanue — oJ1Ha U3 OCHOBHBIX (hopm
CaMOCTOSTETBHOTO TPy A, TpeOyIommas OT CTyJeHTa aKTUBHO paboTaTh ¢ y4eOHO! INTepaTypoil U He OTPaHMYUBATHCS KOHCIIEKTOM
JIEKIUH.

CTy/IeHT JOJDKEH YMETh CaMOCTOSITEIBHO NOJ0UpaTh HEOOXOMUMYIO IS yueOHOW M Hay4HOU paboThl autepatypy. [Ipu atom cnenyer
o0pamarhes K IpeIMeTHBIM KaTajgoraM 1 OMOanorpadueckuM CpaBOYHIKaM, KOTOPBIE UMEIOTCS B OMONINOTEeKaX.




JU1st akKyMyJIALUd HHOOPMALIHHK 110 H3y4aeMbIM TeMaM PEKOMEHIYETCsI (POPMUPOBATH JIMYHBIIA apXHB, & TAKKE KaTaIoT
WCTIONb3YEMBIX UCTOYHHKOB. [IpH 3TOM eciin yKe Ha MepBbIX Kypcax 00y4eHHs CTYICHT ONpeeiseT s ceOs Hanbosiee HHTEPECHbIS
cepsl 11 U3yYeHHs, TO MoJ00Hast paboTa OyAeT BecbMa MPOAYKTUBHOM ¢ TOUKH 3peHust OopMUPOBaHHs OuOIMorpaduu s
MOCJICTYIONIEr0 HAMMMCAHUS JUILIOMHOTO MPOSKTa Ha BBIITYCKHOM Kypce.

CaMONOATOTOBKA K IPAKTUYECKHUM 3aHATUSIM

[Tpu noAroToBKe K MPaKTUIECKOMY 3aHATHIO HEOOX0MMO IOMHHTH, YTO JIaHHAs JAWCLHILIMHA TECHO CBsI3aHA C paHee N3y4yaeMbIMU
JHUCIUIUTNHAMM.

Ha ceMuHapcKux 3aHATUSAX CTYACHT JODKEH yMETh I1OCIIEI0BATEIbHO U3J1araTh CBOM MBICIH U apTYMEHTUPOBAHO UX OTCTauBaTh.
JIi1s DOCTHOIKEHUST ATOM eI HEOOXOIMMO:

1) 03HAKOMHTBCS C COOTBETCTBYIOIIEH TEMOM MPOrpaMMbI H3y4aeMOM TUCIUTUINHBL;

2) OCMBICIIUTB KPYT H3Y4aeMbIX BOIIPOCOB U JIOTHKY UX PACCMOTPEHHS;

3) U3y4YHUTh PEKOMEHIOBAaHHYIO yUeOHO-METOANUECKIM KOMIUIEKCOM JIUTepaTypy 0 JaHHOH TeMe;

4) TIATETbHO U3YYUTH JICKIIMOHHBIH MaTepHra

5) 03HAKOMUTHCS ¢ BOIPOCAMHU OUEPEHOTO CEMUHAPCKOTO 3aHSTHS;

6) IOATOTOBUTH KPATKOE BHICTYIUICHHE T10 KaXKJIOMY U3 BHIHECEHHBIX HA CEMHHAPCKOE 3aHSATHE BOIPOCY.

W3ydenue BOIPOCOB 0YEePEIHON TeMBI TpeOyeT ryOOKOro YCBOSHHS TEOPETHIECKIX OCHOB JIUCIUIUIMHBL, PACKPBITHS CYIIHOCTH
OCHOBHBIX TOJIOKEHH, TPOOJIEMHBIX aCIIEKTOB TEMbI U aHajIu3a (PaKTHUECKOTO MaTepuaa.

[pu mpe3eHTanyy MaTepuana Ha CeMUHAPCKOM 3aHATHH MO>KHO BOCIIONIB30BATHCS CJIEIYIOIIAM aITOPUTMOM H3JI0KEHHS TEMBI:
OTpeIeNIeHHE U XapaKTEePUCTHKA OCHOBHBIX KaTEropuii, SBOJIOIMS IPEMETa UCCIIEI0OBAHUS, OIICHKA €r0 COBPEMEHHOT'O COCTOSHHUS,
CYIIECTBYIOLIHE MPOOIEMBI, IEPCIIEKTHBEI pa3BUTHs. BecbMa npe3eHTa0eIbHBIM BAPHAHTOM BBICTYIUIEHHS CIIEAYeT CUUTATh €To
MOJIrOTOBKY B cpezie POwerPoint, 4to CyiiecTBEHHO MOBBINIAET CTETICHb BU3YaIM3allHH, a, CIICOBATEIbHO, TOCTYTHOCTH, TOHSITHOCTH
Marepuasa U 3aMHTEePECOBAHHOCTH ayTUTOPHHU K Pe3yJIbTaTaM HAyIHOU pabOTHI CTyJeHTA.

CamocrositenbHas paboTa CTy/IeHTa NP MOATOTOBKE K 3a4eTy.

KonTpons BeicTynaeT GopMoii 00paTHOI CBSI3H U NPeTycMaTpUBaeT OLIEHKY YCIIEBaeMOCTH CTYIEHTOB M Pa3pabOTKy Mep IO
JaJbHEHUIIEeMY MOBBIIICHHIO Ka4eCTBa MOATOTOBKYA COBPEMEHHBIX MEHEIKEPOB.

BeccriopHbIM pakTOPOM yCHENTHOTO 3aBEPLUICHHS 0YEPEIHOTO MOIYJIS SBIISETCS KPONOTIIMBAsI, CHCTeMaTHIecKasi padoTa CTyJeHTa B
TEYEHHUE BCEro MepHo/ia M3y4eHUs TUCHUILUINHBI (cemecTpa). B 3ToM ciydae moAroToBka K 3a4eTy OyAeT SBISATHCS
KOHLIEHTPUPOBAaHHOW CHCTEMaTH3aluel BceX MOMyYeHHBIX 3HAHUM 110 JaHHOH IHUCIUILIIHE.

B Hauane cemecTpa peKOMEH/IyeTCsl BHUMATEIBHO U3YyUUTh MIEPEYCHBb BOIIPOCOB K 3a4eTy 1O JaHHOH JUCLUILINHE, a TaKXKe
HCIIONB30BATh B Mpolecce 00yUeHUs MPorpamMMy, Ipyrie MeTOIMIEeCKIe MaTepHabl, pa3padoTaHHble KadeIpoil o TaHHOH
JUCLUILTUHE. DTO MO3BOJIUT B IPOLIECCE U3YyUCHHS TEM CPOPMUPOBATH 00JIee IPaBIIIbHOE U 0000IIEHHOE BUACHUE CTYJCHTOM
CYIIECTBa TOTO WJIM MHOTO BOIIPOCA 3a CUET:

a) YTOYHSIOIIMX BOIPOCOB MPETOIaBATEINIO;

0) MoAroTOBKU pedepaToB 1Mo OTAETHEHBIM TeMaM, HauboJiee 3aHHTEPEeCOBABIIHE CTYICHTA;

B) CaMOCTOATCIIBHOTO YTOYHCHUSA BOIIPOCOB HA CMEKHBIX JUCHUIIIMHAX]

T') yIiIyOJI€HHOTO U3Y4YEHHs BOIIPOCOB TEMBI 110 YYEOHBIM ITOCOOHSM.

Kpome Toro, Hanuuue nepedHs BOIPOCOB B IEPUOA 00yUEHHMs IIO3BOJIUT BBIOPATH U3 IPEUIOKEHHBIX NIPENoAaBaTeIeM yueOHUKOB
HanboJiee ONTUMATBHBIH TS KaXKIOTO CTYIEHTA, C TOYKH 3PEHHSI €70 HHIUBUTYaIbHOTO BOCIPHATHS MaTePHAIIa, YPOBHS CIIOHOCTH H
CTHUJIMCTHUKH U3JI0KCHHA.

IMocne n3yyeHus: COOTBETCTBYIOIICH TEMAaTUKH PEKOMEH IyeTCsl IPOBEPUTH HAIMUHUE U (JOPMYIHUPOBKU BONIPOCA II0 3TOH TeMe B
nepeyHe BOMPOCOB K 3a4eTy, a TAKXKE MOMBITAThCS U3JI0KUTH OTBET Ha STOT BONIPOC. ECII BO3HUKAIOT CIIOKHOCTH IIPH PACKPBITHH
MaTepHaa, clielyeT BHOBb OOPaTHTHCS K JIEKIIMOHHOMY MaTepually, MaTepuaiaM MpakTHYECKUX 3aHATHH, YTOUHUTh
TEPMHUHOJIOTUYECKHH almapaT TeMBI, a TaK)Ke MPOKOHCYJIBTUPOBATHCS C MPENOaaBaTeIeM.

W3yuenue caliToB 0 TeMaM IUCLMIUIMHBI B ceTd MHTEpHET
Pecypcsl IHTEpHET ABIAIOTCS OAHUM U3 albTEPHATHBHBIX HCTOYHUKOB OBICTPOro noucka Tpedyemoil undopmanuu. Mx
HCIOJIb30BaHUE BO3MOKHO IS TIOJTy4€HHs OCHOBHBIX M JJOMOJIHUTEIBHBIX CBEIEHUH 10 M3y4aeMbIM MaTepUaam.




